GUIDELINES FOR ILLINOIS REGION AACA TOURS 
SPONSORED AND CONDUCTED BY CHAPTERS
It is suggested that all events should be self-sustaining. Be sure that the money you collect covers the actual cost of the tour.
Since most chapters have adequate treasuries, they may choose to provide additional funds in order to host an event, which will be, in their judgment, appropriate and enjoyable and will attract a large number of participants.

The Illinois Region will reimburse the sponsoring Chapter up to $800.00 towards expenditures, such as, but not limited to, the cost of awards, table decorations, museum admission, labels, postage, printing of materials, and cost of dash plaques.  This amount can also be applied toward expenses associated with routing the tour, for gasoline and possible lodging.  This money is not to be used for food or rental cars on planning trips. Receipts must be presented for reimbursement.
I. DATES OF EVENT ( The dates of the Spring and Fall tours are pretty much set in stone. They have been changed in the past, but only rarely and only after much discussion. So there is not much to do under point one.
· The actual dates are chosen by the Region Board in conjunction with the hosting Chapter.

· Traditional dates are:

Spring tour       - 3rd weekend in May

Fall tour           - 3rd weekend in October

II. LOCATION (  This is really the first thing a chapter needs to do to prepare to host a tour. You have to decide where the tour will be located. New locations are getting harder to find. Ask the Region Secretary for a list of past tours. Chapters should consider repeating a location that has not been visited in many years.

· Chosen by sponsoring Chapter with approval of the Region Board

· Location must be within 200 miles of the corner of State Street and Madison Avenue in downtown Chicago.  If it is further, the Region Board must approve.

III. HOTEL ( After the location has been decided, this is the next step. Finding a suitable hotel is not always easy. Ideally, you want a hotel with enough rooms to accommodate a tour; with enough parking for the antique cars and the trailer parking; with a hospitality room that is spacious enough to accommodate our group; with a banquet room. 
      The hotel must also be handicapped friendly – the club is aging more and more of our members need these accommodations. Check for elevators - a handicapped room or hospitality room  on the second floor is useless if there is no elevator. Check for the number of handicapped rooms and accessible showers. Be sure that the banquet and hospitality rooms are also handicapped accessible.
· Average number of rooms occupied is 30 – 45.
· Book rooms in advance and determine a cut off date from the hotel.  Arrange for a block of rooms that are physically located in the same area, preferably in a location where cars are parked for safety.  DO NOT guarantee unsold rooms.  The Region money may not be used to pay for unsold rooms. The participants should make reservations directly with the hotel. Chapter Tour Chairperson should maintain close contact with the hotel to obtain totals to compare with reservations received in the mail.

· Ask for a group rate for rooms in advance. Ask for a free Hospitality Room. If the banquet is to be held in the same hotel, there should be no added charge for the room (we have often paid for hospitality & banquets rooms). You need to get a good deal because the extra costs need to be covered somewhere on the tour.

· Have the hotel put the tour under a group name so participants can mention it when making reservations; we usually use AACA or Illinois Region.

· Safe and adequate parking is preferred. Remember we need parking for car trailers.

· Hub tours use one hotel. Progressive tours require 2 or more hotels.

· Re: hospitality room – check that you can bring in your own liquor, mix and snacks. Make sure there are no corkage fees. Otherwise, buy from the hotel if it is reasonably priced.

· Many participants enjoy hotels with swimming pools; game room, etc. so try to provide these if possible.

IV. BANQUET ( If the hotel has a banquet room at a reasonable price, use that. If not, you will need to find someplace in the area where we can have the banquet. We have had some at off-sites – VFW hall, restaurants, etc. 
· Prepare for an average attendance of 50 – 75 people.

· Banquet should be held on Saturday evening, in a private banquet room in order to accommodate speakers, entertainment, etc. 

· Plan banquet menu with cost in mind. When tallying the cost per person, be sure to include tax and gratuity, rounding off to the next highest amount. Be sure you cover your costs.

· Cocktails may be a cash bar or donated by the hosting Chapter. It cannot be part of the registration fee and Region money cannot be used for this expense ( for insurance reasons).

V. DASH PLAQUES AND GOODIE BAGS (
· Design and order dash plaques as soon as possible. Suggested vendor: Rallye Productions, Inc. W229 N1477 Westwood Drive, Waukesha, WI. 53186  1-800-236-2036 (1-262-544-1870) Fax 1-262-544-5253. Website: rallyeproductions.com

· Order a minimum of 50. Seldom do you need more. Order can be increased if needed. Average cost is $4 per plaque.
· Leftover plaques should be given to the Illinois Region Library. Any extras may be sold for an appropriate price.

· If Chapter cannot design the plaque, Rallye Productions will do it for an additional fee. The Sidelights Editor may be able to help.

· Goodie Bag – Ask for donations from local businesses in the tour area.  Also auto related products and companies. Maps of hotel area and places of interest are usually available from the local Chamber of Commerce. Can be combined with Registration packet. 

VI. TIME SCHEDULE ( There is a lot of flexibility on the time schedule.

· Thursday: Registration is in the hospitality room from 5 p.m. to 9 p.m. Refreshments should be available.  Set up a table with someone to hand out registration packets and goodie bags.

· Friday: It is a good idea to start Friday’s tour at 8:30 a.m. or later to accommodate late arrivals.  Breakfast is on your own. Tour can have a coffee stop, although this is optional depending on when lunch is scheduled. If lunch is later (say 1 p.m. or 1:30 p.m.), you might consider having one. If lunch is early, you can skip it. Lunch can be prepaid or on your own. Dinner is on your own, but have a list of local restaurants.
· Saturday: This should be the shorter of the 2 days to allow time to get ready for the banquet. Breakfast on your own; optional coffee stop; lunch prepaid or on your won.  Banquet in the evening. Remarks from Tour Chairperson and Illinois Region President. Entertainment is optional.

· Sunday: Go home.  You might want to make suggestions for places to visit on the way home.

VII. TOUR ROUTE ( 
· Route sheet with point to point mileage and cumulative mileage. (See example 1)

· Tours should be 50 to 100 miles a day depending on how many stops you make. The more stops, the lower the mileage. Avoid gravel roads and highways.

· You want to have one set of people make the route and a different set of people check the route. You catch more mistakes this way.

VIII. STOPS ON TOUR (
· Check with the Chamber of Commerce in towns for information on interesting places to visit.  Don’t forget the Internet. It is a great tool. Also check ideas for unusual coffee stops if you need them. Sometimes you can set this up at one of your tour stops, such as a museum.

· Check for scenic stops – harbors, caves and parks.

· Check for historic stops – museums, buildings and auto related places.

· Check for shopping stops – antiques, arts and crafts.

· Check the Internet for car clubs in the area. Does someone have a good collection we could visit?

· Optional Coffee Stops – try to avoid restaurants. Set up coffee stop in a park, church center, legion halls, etc. Offer coffee, juice, tea, and milk as well as pastries. Provide ample parking and washroom facilities.

IX. AWARDS AND PRIZES (
· Consider unusual types: crescent wrench for “hard luck”, “oldest auto”, and “longest distance.” Bird seed for the auto that got lost. Keep costs down; ask for donations from local businesses. You do not have to have these awards.  You do probably want some kind of centerpieces. Try terrysvillage.com for inexpensive choices.

· Some chapters don’t do this and that is OK, too.

X. PUBLICITY (
· Information about the tour should be sent to the Sidelights editor 2 issues in advance. Spring tour info will be due by February 1st; Fall tour info by June 1st.
· You might also consider sending out information about various attractions by email. it will generate more interest and add nothing to the cost of the tour. Talk to the Region Secretary.
XI. INVITATIONS (
· Design and print invitations. Be sure to include highlights of the tour. (See example 2).  The idea is that you want to make the tour sound interesting and exciting, so members will want to come.
· Mailing and printing costs should be taken from expense money provided by the Region. Invitations should go out 6-8 weeks in advance of tour.  Be sure to state that NO REFUNDS WILL BE GIVEN AFTER A SPECIFIED DATE.
· Membership Chair will supply labels of the members for you to use. Consider sending invitations out by email to save on costs.
· Specify that every auto needs to carry a fire extinguisher. Include in registration packet, cell phone numbers they can use in emergencies.

· Other clubs may be invited to the tour if approved by the Illinois Region Board.

XII. TOUR COMMITTEE SUGGESTIONS (  Who does what is not really so sharply divided as this section leads you to believe. The more people you can get involved, the better. For example, the person who receives the registrations does not have to be the person handing out the packets at the hotel. Anyone can do that. Have members of your Chapter take turns.
· The chairperson coordinates all facets of event.

· Registrar prepares invitations, receives registrations, advises hotel, restaurants and distributes tour packets upon arrival. 

· Registration fee should be charged.  Traditionally this has been $25 or $30 for a car, driver and one passenger. Registrations fee does not include museum admissions, lunch, etc.
· Special Services Chairperson makes arrangements for, awards and entertainment.

· Designate someone to do a write up for Sidelights.

· Any changes of the tour should be posted on the door of the hospitality room. You could also post a sign up sheet for modern car drivers who want to ride with a member in an antique car.

XIII. OPTIONAL CONSIDERATIONS (
· DO NOT choose hotels in unsafe or questionable areas. Check online reviews and ratings.
· Be sure to include in the registration packet: name badges, goodie bags, meal tickets, maps, list of participating entrants and their car, schedule of events, trouble truck, cell phone numbers, list of local service stations, police department phone, list of local restaurants, and location of hospital.
· Signs on the tour route and banners for tour autos.

EXAMPLE 1

	           May 15, 2009 - Friday Tour (Day 2)

	Welcome to the 2009 Illinois Region Spring Tour

	Friday morning - Drivers meeting @ 8:45am - Departing from the Auburn Inn @ 9:00am (sharp)!

	Point to Point  Mileage
	Total Mileage
	Traffic Control
	Description

	
	
	
	

	0.0
	0.0
	no control
	Turn right (south) on Touring Drive to 1st stop sign (15th Street).

	0.1
	0.1
	stop
	Turn left (east) on 15th Street to Grandstaff Drive

	0.3
	0.4
	light
	Turn right (south) on S Grandstaff Drive to Auburn Drive

	1.0
	1.4
	stop
	Turn right (west) on Auburn Drive to CR 23 (Diehl Drive) - (Note: Diehl Drive approx. 1/4 mile past railroad tracks)

	0.5
	1.9
	no control
	Turn left (south) on CR 23 (Diehl Drive) (Note: this is the 3rd street on the left). to Cty Rd 11A

	1.4
	3.3
	stop
	Turn right (west) on CR 11A over I-69 to 5634 County Road 11A, Auburn, Indiana (Kruse Museum Entrance)

	0.9
	4.2
	no control
	Turn right (north) on The Kruse Museum Entrance Drive (Note: Lined with flags) 

	0.5
	4.7
	park
	Park near the main front door of the museum in parking lot

	1st STOP ( Kruse National Military & Automotive Museum - Departure @ 11:30am 


	0.0
	4.7
	park
	Leaving Kruse Museum parking lot to the entrance drive at CR 11A

	0.6
	5.3
	no control
	Turn right (south west) on CR 11A to CR 56

	0.2
	5.5
	no control
	Turn right (west) on CR 56 (first street on right) to Rt 327

	2.1
	7.6
	flashing light
	Turn right (north) on Rt 327 thru Garrett and Corunna to Rt 6

	8.5
	16.1
	T stop
	Turn left (west) on Rt 6 to Rt 327 (327 jogs west) BE CAREFUL, BUSY ROAD!

	0.5
	16.6
	no control
	Turn right (north) on Rt 327 thru Helmer, Indiana to CR 500S - (Note: Watch for a crossroad sign just before you reach CR 500S. )

	9.5
	26.1
	no control
	Turn left (west) on CR 500S to CR 475S

	0.7
	26.8
	stop
	Turn right (east) on CR 475 which becomes CR 1000W. Go to CR 250S

	2.3
	29.1
	T stop
	Turn left (west) on CR 250S which becomes CR 275S to RT 3

	5.0
	34.1
	T stop
	Turn right (north) on Rt 3 to Rt 20

	2.7
	36.8
	stop
	Turn left (west) on Rt 20 to Rt 9 in La Grange, Indiana - (Note: Gas and rest stops available in La Grange if necessary)

	7.3
	44.1
	light
	Turn right (north) on Rt 9 to CR 200N - (Note: Landmark "Northeast Internal Medicine Building" on southeast corner)

	2.2
	46.3
	no control
	Turn left (west) on CR 200N to Rt 5 in Shipshewanna, Indiana (Note: This road is lined with Amish farms. It is also lined with horse pucks – dried, yesterday’s and still steaming ones!))

	8.0
	54.3
	T light
	Turn left (south) on Rt 5 (there are no street signs for Rt 5) to 760 South Van Buren Street (Hostetler's Hudson Museum)

	0.2
	54.5
	no control
	Turn right (east) at the entrance drive to Shipshewana Town Center which houses The Hostetler Hudson Auto Museum. Park at the far east end. (The entrance is just passed the Super 8 Motel).

	2nd STOP ( Hostetler Hudson Auto Museum. 

If your going to the Amish Farm (See tour to Amish Farm with Dan below)
If you are NOT going to the farm, enjoy the sites of Sheshewana.



	IF YOU’RE TOURING WITH DAN TO THE WHETSTONE AMISH FARM 
Departure from Hudson Museum is @ 1:00pm sharp!


	0.0
	0.0
	park
	Leaving the Hostetler Hudson Auto Museum parking lot to Rt 5

	0.2
	0.2
	stop
	Turn left (north) on Rt 5 to CR W 250S (W Middlebury St)

	0.7
	0.9
	flashing light
	Turn left (west) on CR W 250S (W Middlebury St) crossing CR 1000W (Note: on the corner of CR1000W, there is a store selling wooden playground sets, then watch for farm with white rail fence on your right. The 1st driveway past the white fence is it! You have arrived. Chow’s on!!!)

	2.3
	3.2
	no control
	Turn right (north) into the farm of Perry & Anna Whetstone’s daughter.  Enter and park as directed.

	0.0
	3.2
	no control
	Leaving The Whetstone Farm - Turn left (east) on CR W 250S (W Middlebury ST) to Rt 5

	2.3
	5.5
	flashing light
	Turn right (south) on Rt 5 to 760 South Van Buren St, Shipshewanna, Indiana (The Hostetler Hudson Auto Museum)

	0.7
	6.2
	no control
	Turn right (west) into The Hostetler Hudson Auto Museum parking lot - Your on your own with "FREE TIME"

	Departure back to The Auburn Inn is @ "your convenience" -  However, we do provide a tour route back.



	0.0
	0.0
	park
	Leaving The Hostetler Hudson Auto Museum parking lot to Rt 5

	0.2
	0.2
	stop
	Turn right (south) on Rt 5 crossing Rt 20 to CR 700S  (Note: CR 700S at sign to Topeka, In - BP Gas Station on NE corner)

	8.7
	8.9
	no control
	Turn left (east) on CR 700S thru Topeka, Indiana crossing Rt 9 to Rt 3 

	 
	 
	 
	"CAUTION CROSSING CENTER MEDIAN"

	16.3
	25.2
	stop
	Turn right (south) on Rt 3 to Rt 6 (Note: Rt 3 is not marked, but the Wible Lumber Yard is on the southeast corner).

	6.3
	31.5
	light
	Turn left (east) on Rt 6 to Rt 327 at Corunna, Indiana - (Note: Watch for Rt 327 Road Marker)

	6.7
	38.2
	no control
	Turn right (south) on Rt 327 to Rt 8

	5.4
	43.6
	stop
	Turn left (east) on Rt 8 and go under the I-69 overpass to Touring Drive.

	3.1
	46.7
	light
	Turn right (south) on Touring Drive to Auburn Inn.

	 "THE SECOND DAY OF ITINERARY TOURING IS CONCLUDED (Total 107.4 miles)!"  


EXAMPLE 2:
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SPRING TOUR 
The world's favorite season is the spring. 
All things seem possible in May."
-   Edwin Way Teale

 
Dates: MAY 14 - 17
This year’s spring tour will be centered in the Auburn area of Indiana.  We are headquartered at the Auburn Inn, with overflow rooms at the Holiday Inn Express. 
HOTEL ( 

· Be sure to mention the AACA when you make your reservations. 

· Both hotels include breakfast.
· Hotel reservations must be made by April 30th to get the AACA price. Because of early registration, the Auburn Inn may be completely booked.  The Holiday Inn is very close by and has offered a discounted rate of $85 per night including breakfast. We have reserved 2 extra handicapped rooms, some doubles and some queens. 
Auburn Inn     AACA rate $79

Holiday Inn Express    AACA rate $85
225 Touring Drive    



404 Touring Drive
Auburn, IN. 46706



Auburn, IN. 46706
260-925-6363




260-925-1900

THURSDAY TOUR ( For those interested in starting early, we are offering a tour from the Round the Clock Restaurant in Sauk Village, IL to the Auburn Inn.

DIRECTIONS TO ROUND THE CLOCK RESTAURANT (
	
	Take I94 or I294 south or I80 east to IL394 south (Bishop Ford Freeway)
	

	
	Take IL394 south toward Danville
	6.7 miles

	
	Turn left on East Sauk Trail
	.1 miles

	End 
	1699 East Sauk Trail
	


We will meet at the Round the Clock Restaurant at 7:30 am.  Come early if you want to eat breakfast. We will be leaving there at 8 am SHARP/ please be on time.  We need to meet so early because we lose an hour crossing Indiana.

· From here we will tour to LaPorte County Historical Museum (FEE) which houses the automobile collection of Dr. Peter and Charlene Kesling.  This collection includes a Duesenberg, a Cord, a Tucker, a Delorean, a Baker electric car, and a 1903 Winton which the Keslings drove coast-to=coast.  The museum also has a good collection of antique dolls and toys, as well as a replica 1920’s kitchen, a replica Victorian parlor, sports and gun collections. COFFEE AND ROLLS STOP

· We will then tour to Amish Acres in Nappanee, IN. for 1:00 pm Indiana time (NOON Chicago time) lunch (FEE) at the Barn Restaurant. After lunch there will be 
CHOICES (
1) There are stores to browse and shop OR

2) Tour (FEE) - Relax as you view the documentary films, walk the oaken floorboards of the 125 year old Amish homestead, and take a leisurely farm wagon ride around the 80 acre farm OR

3) Theatrical (FEE) -  you can see a theater production of “Nunsense II” about a group of nuns from Hoboken who would do anything to save their Order. Hilarious musical.  
· When you are ready to leave, we will have a tour for you to follow to the Auburn Inn.

THURSDAY NO TOUR (  If you cannot join us for the Thursday tour, the hospitality room at the Auburn Inn will be open from 5 pm – 9 pm so you can pick up your tour packages. 

DIRECTIONS TO AUBURN INN  (
	
	Take I94 or I294 south 

Take I57 north 
	Join I80 east
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	Take I80 east toward Ohio (toll)


	123.8 miles
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	Merge onto I69 S/US-27 S via EXIT 144


	27.3 MILES
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	Take the IN-8 exit, EXIT 129 toward Auburn Garrett


	.3 miles
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	Turn LEFT onto IN-8


	.2 miles
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	Turn RIGHT onto TOURING DR.


	.1 miles
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	End at 225 Touring Dr.


	


FRIDAY (  

· Friday’s tour will include touring on some beautiful country roads as well as stops at some of the area’s many attractions. 
· Kruse Museum (FEE) – we will be visiting the National Military History Center complex honoring our nation’s military and its remarkable soldiers, sailors and airmen who have guaranteed our freedoms for more than 200 years.

· We will then tour the countryside on our way to Shippshewanna. Here you will have 

CHOICES (
1) Shippshewanna is known for its unique shops.  Over 75 shops and restaurants line the streets of this unique little town.  Shop for everything from Apple Creek Valley gifts to Yoder’s Hardware; history, shopping and good food – a winning combination for sure OR
2) Hudson Museum (FEE) - What started with a single vehicle more than 25 years ago has grown to include the largest collection of Hudson automobiles and trucks in the world. The collection includes the Hudson, Essex, Terraplane, Railton, and Dover brands. Don't miss this exciting opportunity to take a closer look at each and every vehicle in the Shipshewana collection all proudly displayed in the pristine auto museum showroom located within the Shipshewana Town Center. 
OR

3) Whetstone Farm (FEE) - Lunch and tour of farm of Anna and Pete Whetstone. This is not a tourist spot, but rather, the private residence of the Whetstone’s. Anna will give you a typical meal of foods usually eaten by the Amish; 2 meats, potatoes, noodles, vegetables, salad and dessert. Pete will show you around the farm and give some Amish history; plan on being here 2-3 hours.

· When you are ready to leave the Shippshewanna area, we will have an “on your own” tour back to Auburn leaving from the Hudson Museum.

SATURDAY(
· Leave Auburn Inn and tour through some lovely countryside to . . . . 

· The Historic Sauder Village (FEE) - You can chat with costumed guides about how families lived over 100 years ago. You'll marvel at craftsmen blending skill and creativity in glass, metals, fabric, wood and clay. You'll enjoy scrumptious homemade goodies and the warmth of genuine, old-fashioned hospitality. In a word, experiencing the past at Sauder Village is just plain FUN.  Visit basket, tin, spinning, herb and pottery shops and many, many more.  

· Lunch: Barn Restaurant at Sauder Village (FEE) - Looking around the restaurant, you'll see the hand-hewn timbers that were made by a construction crew from Fort Wayne, Indiana in about 1861, when the barn was originally built on the Mose Stutzman farm just two miles northeast of the Village. Buffet includes chicken, beef, pies, rolls and breads which are baked in our own Doughbox Bakery.

· We will then tour the countryside on our way back to Auburn. 

BANQUET (
·  Saturday evening we will attend the banquet at the Auburn, Cord and Duesenberg Museum.  This lovely building, built during the Art Deco age, houses a wonderful collection of automobiles.  The banquet includes admission to the museum. Although the museum is normally closed at this time of day, it will be open for us to browse the collection. It is a private showing!
DINNER CHOICES: all dinners include salad, starch, vegetable, rolls and dessert. There will be a Cash Bar. 

1) Prime Rib of Beef – a full 10 oz. portion of slow roasted prime rib with a flavorful au jus.
2) Norwegian Salmon – filet glazed with honey orange sauce

3) Pecan Chicken – tender breast of chicken encrusted with pecans
FILL OUT FORM ON NEXT PAGE (
Please make check payable to: Illinois Region AACA

Mail to:  
Don & Nancy Juday



726 Beach Ave.



La Grange Park, IL 60526
Registration Deadline is April 30th.

Tour registration

NAME(s): ___________________________________________________________

ADDRESS: __________________________________________________________

TELEPHONE: ____________________

EMAIL: ____________________________

VEHICLE (MAKE & MODEL): _______________________________ YEAR: ____________ 

INSURANCE CARRIER: __________________ POLICY #: ______________________

    Don’t forget your fire extinguisher!

	Registration/per car – driver and 1 passenger
	$30.00/per car includes 1 dash plaque
	$30.00

	Additional passenger(s)


	$20.00/person X # _______ =

no dash plaque
	

	THURSDAY TOUR (
La Porte Museum
	$4.00/person X # _______ =
	

	THURSDAY TOUR (
Amish Acres lunch
	$9.00/person X # _______ =

BBQ beef      #____ 

chicken salad #____
	

	THURSDAY TOUR (
Amish Acres wagon tour
	$14.00/person X # _______ =
	

	THURSDAY TOUR (
Amish Acres play “Nunsense”
	$26.00/person X # _______ =
	

	FRIDAY ( 

Kruse War Museum
	$7.00/person X # ________ =
	

	FRIDAY ( 

Hudson Car Museum
	$8.00/person X # _________ =
	

	FRIDAY ( Tour of Amish Farm and Amish lunch
	$15.00/person X # _________ =
	

	SATURDAY ( 

Sauder Village Tour
	$8.00/person X # __________ =
	

	SATURDAY ( 

Sauder Village Lunch
	$13.00/person X # _________ =
	

	SATURDAY ( Tour and Banquet at ACD Museum


	Chicken $29/person X #____ =
Salmon $31/person X # ____ =
Prime Rib $35/person X # ____ =
	


 TOTAL

              $_________



